ORGANIZING MOODLE
FOR YOUR CLASS

INTRODUCTORY MATERIALS

e The course syllabus, your contact information,
the times your are available for students, and

assignment explanations with due dates should

be clearly visible

o Encourage students to download and save
course syllabus and assignments

 Organize your course material into distinct

weekly modules
e Present material chronologically in the order it
should be processed by the students

o label this material clearly
e 'Unhide' each week when it starts

KEEP IT SIMPLE

e Declutter - include only that which is needed
e View the course from the students’ perspective.
o Ask an outsider to 'test’ your Moodle page -
is it logically set up? not too much?
e Only show each week when it is time to be
accessed (vs. the entire course)

e Some students access Moodle from their
phones, tablets, etc. instead of computers
A o How does your layout look on other
platforms?

o Can your documents be viewed and
downloaded from these other platforms?

COMMUNICATION

e Announcements should be used for weekly
messages highlighting what is expected for the

week, schedule changes, additional resources, etc.

» Be clear with how and when students can obtain
timely responses to their questions, concerns, or
to share relevant resources




